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Department of the Army

YOUR UNIT NAME
YOUR UNIT STREET ADDRESS
YOUR UNIT CITY, STATE AND ZIP
YOUR-UNIT-OFFICE-SYMBOL
SUBJECT:  Family Readiness Group (FRG) Fundraising Request



YOUR-UNIT-OFFICE-SYMBOL






DATE
MEMORANDUM FOR COMMANDER, U.S. Army Garrison, Fort Belvoir, Fort Belvoir, VA 22060
SUBJECT:  Family Readiness Group (FRG) Informal Funds Fundraising Request
1. The following FRG requests permission to raise funds:

Organization:  ____________________________________________________

Type of Fundraiser: ________________________________________________

Purpose of Fundraiser:  _____________________________________________

Location of Event:  _________________________________________________

Date(s):  _________________________  Time(s):  _______________________

2. A treasurer’s report from the last 30 days is attached.

3. All funds raised by this activity will be used/distributed IAW with DODI 1000.15 and AR 210-22, Private Organization and Fund Raising Policy.  
4. The FRG Leader for this Organization is:
  _________________________________________
Phone: _______________

(Family Readiness Group Leader Printed Name)




___________________________________________
Date:  ________________
(Signature)
5. The contact information for the Commander of this Organization is:
  _________________________________________
Phone: _______________

(Commander’s Printed Name)





6.  
The point of contact for this request is Your Name Here, telephone number.
UNIT COMMANDER







RANK, BRANCH







Commanding
Coordination: 

_____________________________

_________________________
__________               

(Facility Manager Signature)                      

(Facility)




(Date)



Legal Review:

This fundraiser has been reviewed and is Legally Sufficient / Legally Insufficient.
_____________________________

_______________________

__________
(Legal Review Signature)



(Legal Review Printed Name)

(Date)

Authorization:  

This fundraising request is  Approved / Disapproved:
________________________________________




__________

(USAG Commander Signature or Designee)                                



(Date)
SEND REQUEST TO:

Directorate of Family, Morale, Welfare, and Recreation (DFMWR)

ATTN:  Dee Poling

5820 21ST Street

Fort Belvoir, Virginia 22060

703-805-2394

Email – dee.poling@us.army.mil
MUST BE SUBMITTED AT LEAST 14 DAYS PRIOR TO EVENT
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